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You can find detailed instructions and links on our website: https://unigrafia.fi/en 

1. Read the university's publication guidelines on the Aalto publication series page.  

2. ISBN and Publication Number: Order numbers from Unigrafia's website.  

3. Template for initial pages: create the preliminary pages (title page) using the template 
made for them. Download the template from the same site above. 

4. Converting to PDF: Save your pages as a PDF file and embed all the fonts used in the 
document. Instructions are available in Finnish and English . 

5. A digital version of all publications will be created and delivered to the Aaltodoc 
publication archive. The digital version is generated from the print file approved by the 
customer.  

6. If the publication is also printed, follow these steps: Determine the required print run, 
color pages, and any additional services in advance. Request a separate printing quote 
from Unigrafia. The order form provides an estimated price for a B5-sized book, which 
cannot be applied to an A4-sized book (Working Papers). 

7. File management: Save all files related to the publication in the same folder to facilitate 
easy uploading. Name the files clearly, such as cover_image.jpg, title_pages.pdf, 
publication.pdf, etc. If the publication is printed, prepare a list of color pages. 

8. Choose covers: You can view the available cover templates for the series at the bottom 
of the order page. Select the cover template and its color before placing your order. Also, 
save the cover image(s) and any back cover text in the same folder as the print files for 
the inner pages. 

You may also order custom covers from Unigrafia that differ from Aalto’s visual identity. 
Request a design quote for the covers from Unigrafia in advance and ask for further 
instructions from customer service at customerservice@unigrafia.fi. 

9. Place your order  on Unigrafia's website. Delivery time for e-version is typically about a 
week and for printed books about 11 working days.  
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