AALTO UNIVERSITY DOCTORAL
THESES ORDER INSTRUCTIONS

You can find detailed instructions and all the necessary links on our website: www.unigrafia.fi

1.

Word Template for Writing: Prepare your monograph or the summary part of your doctoral
thesis using the provided template in English, Finnish or Swedish. If you have used a
different template, ensure the page layout and fonts comply with the guidelines we provide.

If you already used a different template, such as a LaTeX template, create the preliminary
pages (title page and abstract pages) using the Word template made for them.

Download the newest template from the same site, you download this information.

If you need help with the layout, request a quote (subject to charge) from Unigrafia.

Converting to PDF: Save your doctoral thesis as a PDF file and embed all the fonts used in
the document. Instructions are available in Finnish and English .

ISBN and Publication Number: Order numbers from Unigrafia's website.

Submit the Public defence announcement and Publication Agreement:
Complete and submit the Public defence announcement of doctoral thesis at least 15 days
before the defence. Unigrafia will create the electronic version from the approved print file

and will send it to the Aaltodoc publication archive. Permission to openly publish the

doctoral thesis in Aaltodoc is granted via the online publication agreement. Login to the
form using your Aalto credentials.

Print Run and Additional services: Determine the required print run, the number of colour
pages, and any additional services in advance. If needed, use the price calculator available
on our website.

File Management: Save all the files to be printed in the same folder to facilitate easy
uploading. Name the files clearly, such as summary.pdf, art1.pdf, art2.pdf, etc. Also, list the
colour pages in advance; all other pages will be printed in black and white by default.

Choose the Covers: See the cover options for the series here. Choose a cover template
and its colour before placing the order. Save the cover image(s) (e.g.you own picture) and
any potential back cover text in the same folder as the interior print files.

Printing Order: Place your print order on our website at least 28 days before the defence by
completing the order form. You can find the link to the price calculator, ISBN application
form, and order form on our website.
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