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WORD INSTRUCTIONS FOR
DOCTORAL DEFENDERS

PAGE NUMBERS

Continuing Page

The writing template created by

Numbers in Subsequent Sections

Unigrafia includes a ready-made table of contents and page

numbering. If you add new sections (for example, to include a landscape page for a large table),

make sure not to start the page
previous numbering.
If the numbering has started fro

numbering from page 1 in that section but to continue the

m the beginning, ACTIVATE the page number on the page to be

corrected and fix the error as follows:

1.

2. Format Page Numbers

Select Header & Footer -> Page Number ->
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Check the Page Number Format.
You likely have the wrong box checked here. Correct the error by selecting Continue from
Previous Section.
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Repeat the same correction separately for each section where the page numbering restarts.

Removing or Changing Page Numbers

If you want to completely remove page numbers from certain pages or change them, for
example, to Roman numerals, create a new section for those pages using a section break.

Adding a Section Break:
1. Goto Layout > Breaks.

2. Choose the desired type of section break:
o Next Page: Starts the new section on the next page.
e Continuous: Starts the new section on the same page. This type of section break is
used, for example, to change the number of columns without starting a new page.
e Even Page: Starts the new section on the next even page.
e Odd Page: Starts the new section on the next odd page.

After adding the new section, you can change or adjust the page numbering in the section as
described in the first section above.

Unigrafia 15.5.2025 / Eeva Hagel



	page numbers

